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Handbook
Please read over the next few pages and keep for your   reference!

Thank you so much for visiting us today!  We hope that you had a pleasurable visit and enjoyed looking through our center.  We are excited to be able to show off our center.  We hope that you make the decision to join us as we grow, learn and explore!  

 Thanks for considering Warth Child Care!
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Warth Child Care Fee Schedule
Open Monday to– Friday 6:00 a.m. – 6:30 p.m. 
Our full time prices are good for 45 hours a week.

Annual Registration Fee:  $50.00

Prices are based on an annual fee and can be paid weekly.  They are due no later than Monday of the week of service.
Infants - $150.00 a week  ($135.00)
Toddlers - $150.00 a week ($135.00)
Potty Trained (2s and 3s) - $140.00 a week ($125.00)
4 Year Preschool - $140.00 a week ($125.00)
6-12 Year Olds - $115.00 a week  ($100.00)
After School Care - $55.00 a week

Part Time – (25 hours)

Infants – 2 Years - $110.00 a week 
Potty Trained 3 – 5 year olds - $100.00

6 – 12 year olds - $80.00 

SPECIAL TIMES

Hourly Care:  

$5.00 an hour with a limit of 7 hours weekly

Drop In:

$45.00 per child for a full 9 hour day (space permitting)

No School Fee:

$10.00 a day added to your weekly rate of $55.00

Warth Childcare Bus Fee:

$10.00 a week and a $10.00 NO SHOW fee

We do not extend credit, Discounted Rate  of $15.00 off for prepaid accounts (Discounted price is in parentheses if paid by Wednesday of the week of service)
Teacher Discounts (no charge for vacations)

Military Discount – 15%
Warth Childcare and Development Center

Parent Policies and Procedures Handbook

Please keep this packet for your reference!  You should have received an enrollment packet for each child.  Please fill out the packet and return to our center upon enrolling your child.  We will also need a current immunization record on file for them!

Welcome to Warth Childcare and Development Center.  This Parent Handbook is to provide our parents with written access to our policies and procedures.  Feel free to ask any questions or provide us with any comments on any policies or procedures outlined in this handbook.  This policy booklet will be provided upon enrollment and according to our licensing agreement. Parents are required to sign and date an agreement annually that they are aware of our policies and procedures.

To begin, Warth Childcare was established in 1953 and has been cared for by our family since that time.  We enjoy a fun, friendly atmosphere where our children feel comfortable and secure.  We believe that children learn through play and that guided activities enhance that learning.  We believe that each child should be challenged and encouraged to grow to the fullest potential possible in an atmosphere of security, happiness and love of learning.    

Enrollment and Attendance

Parents are encouraged to visit the childcare center prior to enrollment.  Children are enrolled in the order the applications are received.  This facility is operated in accordance with U.S. Department of Agriculture Policy, which prohibits discrimination on the basis of race, color, national origin, sex, age or disability.  To file a complaint of discrimination, you must write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call 1-800-795-3272.

Our center provides care for children from infancy to twelve years of age, providing there is a classroom opening.  Childcare is available from 5:30 a.m. to 8:00 p.m. Monday – Friday.  Parents may drop off and pick up children from the center at any time during those hours.  The center is closed on the following days:  New Year’s Day, Memorial Day, Fourth of July, Labor Day, Thanksgiving Day and the day after Thanksgiving, Christmas Eve and Christmas Day.  

Because our licensing requirements require that we maintain strict child staff ratios, we cannot give tuition refunds, tuition-free vacations or tuition-free sick days.  Parents may withdraw a child from the program at any time.  Parents wishing to withdraw a child must provide a two-week notice in writing informing the office staff of the last date that the child will be enrolled at the center.  Parents that fail to provide a two-week written notice will be liable for the full tuition until written notice is received or up to six weeks of no attendance.

Sign in and Sign out Procedures and Release of Children
When bringing your child to the center and picking up your child, you must clock your child in using our secure fingerprint system.  If you need help with this procedure, the office staff will gladly assist you.  This procedure is a state licensed requirement and must be done daily.  If the person picking up your child is not registered in the fingerprint system, they will be required to show ID to the office staff.  In the event that someone comes to get the child and they are not on the authorized pick-up list, the child will not be released without talking to the parent to confirm pick-up.  If you are aware of a possible change from the normal pick-up procedures, please put it in writing and give it to the office staff so that we are all aware of the change.  Anyone that picks up your child should be prepared to give the family code word.
Medical and Illnesses

State regulations require us to maintain a medical record on each child.  Please return the completed medical form in your enrollment packet as soon as possible.  For the protection of your child, we must have updated shot records upon initial enrollment and each time your child has the shots administered.  It is the parent’s responsibility to obtain necessary immunizations and physical examinations for the child and to provide the center with the proper paperwork.

Parents should exercise every caution and keep children home should they exhibit symptoms of an illness.  If a child has come down with something contagious, please notify the center so that we may pass the information on to other parents if necessary.  If a child becomes ill during the day, the parents will be contacted and a request made to pick the child up.  Your child may not attend the center until 24 hours after a fever.  Children must be excluded from the center when they exhibit the conditions listed in the SCDHEC exclusion policy.  Employees of the center must also follow the staff exclusions listed in the DHEC Exclusion List.    

Please personally give all medications to the front office staff.   Please fill out a medicine note with directions of care.  Prescription medication ordered for a specific child, must be written, signed and dated by a physician.  You may provide a copy of the prescription directions.  Diaper ointments, Neosporin, and other over-the-counter products are considered medicines and parents must follow these same regulations.  

In the event of a medical emergency or an accident, the center will contact the parent and the doctor of the child involved.  If it is impossible to reach either the doctor or the parent, the child will be taken for emergency medical treatment.  In the event of emergency medical treatment, a caregiver will stay with the child until a parent arrives.  The child’s emergency information will accompany the child to the medical center.  You will sign or have signed the necessary paperwork for this in the enrollment packet.  

Staff Illness

The employees of Warth Child Care will not be admitted into the center with any contagious illness or within 24 hours of a fever.  Our staff members have current physicals on file and negative TB Tests.

Inclement Weather Procedure
In cases of snow, ice or other inclement weather situations please call the center before bringing your child in to check our hours of operation.  We will post our closings on WIS-TV and Facebook.

Emergency Evacuation Plan

Emergency evacuation plans are posted at each exit in the building.  The center staff members are trained upon employment and annually so that they are aware of what procedures to follow in the event of an emergency evacuation.  The entire plan is available upon request.
Open Door Policy
We have an open door policy and encourage all parents to visit at any time.  When you come to drop off or pick-up your children, you are asked to please go to the room.  The teacher may have some information for you.
Items from Home

Other than bringing a stuffed animal or the blanket for naptime upon enrollment, please do not send toys, candy, or gum with the children.  We will not be responsible for any items brought into the center.  

Discipline Policy

We do not use corporal punishment here at the center.  Our staff is instructed to redirect the children as often as possible.  When this is no longer working, we will place the child in a chair so that they are able to calm down and be ready to interact with the classmates.  According to the licensing procedures, parents are required to sign the Warth Childcare and Development Center Discipline Policy annually. Children in the center are also on a reinforcement behavior plan.  When they complete an activity with little redirections, they are rewarded with small tokens of congratulations!

Confidentiality of Records

A child’s record, emergency information, pictures, and other information about the child or family and any information that may identify a child by name or address is confidential and will not be copied, posted on a web site or disclosed to unauthorized persons without written consent from the parent.  All files are locked in the office and only available to authorized staff.

Supervision

We have a written policy that requires each caregiver to write down the time a child enters and leaves the classroom.  The classroom log moves with the child if they are required to move as staff members leave or numbers decrease.  We also have a written transportation log for when we transport children.  This log helps us keep track of the children as they leave the center and when they return as well.  

Clothing

Because of the wide range of activities, it is recommended that children be dressed in washable, comfortable clothing.  Water activities, sand play and occasional bathroom accidents necessitate that an extra set of clothing be kept at the center at all times.  All extra clothing should be in a gallon Ziploc bag labeled with the child’s name.  If clothes are sent home wet or in need of washing, please return a clean set of clothes the next day.

Parents must also provide necessary diapers, wipes, ointments, special lotions and medications.  

Please remember that children are taken outdoors daily (weather permitting) and should be dressed accordingly.  If you would like to have bug repellent or sun block applied to your child before recess, you will be responsible for providing the bug repellent or sun block.  Please label it and fill out a medicine note giving permission.

Transportation
We have a 15-passenger bus that picks up from local public and private schools.  The schools may vary depending on our attendance.  
Parents must sign a waiver for their child’s file if they are going to be transported to or from our center and school.

Permission slips must be signed for any child to ride the bus on a field trip as well.
Staff Requirements

All staff members are required to have a high school diploma.  They are required 15 hours of continuing education per year.  All employees begin at minimum wage.  Employees are encouraged to obtain an associate’s degree in Early Childhood Education or a CDA.  We have staff members that have accomplished that goal!  We also have staff members with bachelors and above.

Children With Special Needs
We care for children with special needs on an individual basis.  If you have a child with special needs, we will address the strengths and weaknesses of your child and make a decision based upon what is best for your child.  As for all children in the building, be aware that children with special needs may be included in your child’s classroom. 
Nutrition Policy
Warth Child Care participates in the CACFP (Child and Adult Care Food Program).   Our menus are approved by the program to promote healthy and nutritious meals and snacks.    Due to the desire to promote healthy food habits, we ask that no outside food be brought in to the center.

· We do not serve sugar sweetened beverages.

· Only skim or 1% milk is served to children age 2 and above.

· We provide Breakfast, Lunch and an afternoon snack strictly by the guidelines outlined in this healthy program.

Physical Activity Policy

All students are provided opportunities to explore the indoor and outdoor environment (weather permitting).  A schedule is posted inside each classroom that shows when outside and inside activities are provided.  All teachers should follow their posted schedule unless they have permission from office staff to change the schedule.

· Outside activities should include engaged and organized play.  Gross motor play should be at least one hour a day.  If weather constraints keep the children in the classroom, then gross motor activities should occur in the classroom on that day.

· At least two hours of center time should be included in the child’s day.

· No media or computer use for children 2 years or younger.

At New Beginnings @Warth Childcare, we are pleased to be a part of the Child and Adult Food Care Program to ensure we provide healthy meals to our children.
Dear Parent/Guardian:

This letter is intended for parents or guardians of children enrolled in a child care center. Warth Child Care offers healthy meals to all enrolled children as part of our participation in the U.S. Department of Agriculture’s (USDA) Child and Adult Care Food Program (CACFP). The CACFP provides reimbursements for healthy meals and snacks served to children enrolled in child care. Please help us comply with the requirements of the CACFP by completing the attached Meal Benefit Income Eligibility Form. In addition, by filling out this form, we will be able to determine if your child(ren) qualifies for free or reduced price meals.
1. Do I need to fill out a Meal Benefit Form for each of my children in day care? You may complete and submit one CACFP Meal Benefit Income Eligibility Form for all children enrolled in child care in your household only if the children in child care are enrolled in the same center. We cannot approve a form that is not complete, so be sure to read the instructions carefully and fill out all required information. Return the completed form to: Warth Child Care 1960 McCrays Mill Road Sumter SC 29150
2. Who can get free meals without providing income information? Children in households getting Supplemental Nutrition Assistance Program (SNAP) (formerly Food Stamps), Temporary Assistance for Needy Families (TANF), or Food Distribution Program on Indian Reservations (FDPIR) benefits can get free meals. Foster children and children enrolled in Head Start are also eligible for free meals. Children in households participating in WIC may be eligible for free meals. 
3. Who can get reduced price meals? Your children can get low cost meals if your household income is within the reduced price limits on the Federal Income Chart, shown on this application. Children in households participating in WIC may be eligible for reduced price meals.
4. May I fill out a form if someone in my household is not a U.S. citizen? Yes. You or your children do not have to be U.S. citizens to qualify for meal benefits offered at the child care center.

5. Who should I include as members of my household? You must include everyone in your household (such as grandparents, other relatives, or friends who live with you) who shares income and expenses. You must include yourself and all children who live with you. You also may include foster children who live with you.

6. How do I report income information and changes in employment status? The income you report must be the total gross income listed by source for each household member received last month. If last month’s income does not accurately reflect your circumstances, you may provide a projection of your monthly income. If no significant change has occurred, you may use last month’s income as a basis to make this projection. If your household’s income is equal to or less than the amounts indicated for your household’s size on the attached Income Chart, the center will receive a higher level of reimbursement. Once properly approved for free or reduced price benefits, whether through income or by providing a current SNAP, TANF, FDPIR case number, you will remain eligible for those benefits for 12 months. You should notify us, however, if you or someone in your household becomes unemployed and the loss of income causes your household income to be within the eligibility standards. 
7. What if my income is not always the same? List the amount that you normally get. For example, if you normally get $1000 each month, but you missed some work last month and only got $900, put down that you get $1000 per month. If you normally get overtime, include it, but not if you only get it sometimes.

8. What if I have foster children? Foster children that are under the legal responsibility of a foster care agency or court are eligible for free meals. Any foster child in the household is eligible for free meals regardless of income. Households may include foster children on the Meal Benefit Form, but are not required to include payments received for the foster child as income. Households wishing to apply for such benefits for foster children should contact [name, address, phone number]. 
9. We are in the military, do we include our housing and supplemental allowances as income? If your housing is part of the Military Housing Privatization Initiative and you receive the Family Subsistence Supplemental Allowance, do not include these allowances as income. Also, in regard to deployed service members, only that portion of a deployed service member’s income made available by them or on their behalf to the household will be counted as income to the household. Combat Pay, including Deployment Extension Incentive Pay (DEIP) is also excluded and will not be counted as income to the household. All other allowances must be included in your gross income.

In the operation of child feeding programs, no person will be discriminated against because of race, color, national origin, sex, age or disability.

If you have other questions or need help, call 803-773-8055.
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NUTRITION EDUCATION:

Nutrition education must be offered to each participant at least two times as one on one
counseling or in a group setting. In most cases participants with the most serious
nutrition/health problems receive individual counseling, in which the information is specifically
related to the participant’s dietary needs, and health problems. Group education sessions are
designed to encourage discussion and interaction between and among the nutrition educator and
the participants. Receipt of the food package is not conditional on participation in nutrition
education sessions. The supplemental foods in the WIC food package were specifically chosen to
provide protein, iron, calcium and vitamins A and C -- the nutrients most often missing from the
diets of low-income women and children.

Prenatal and postpartum women are counseled on the benefits and advantages of breastfeeding

and are offered classes, referral to community resources, support groups and educational
materials.

WIC FARMERS’MARKET NUTRITION PROGRAM (EMNP)-

The South Carolina WIC Farmers’ Market Nutrition Program (FMNP) is sponsored jointly by the
South Carolina Department of Agriculture and the South Carolina WIC Program. In counties that
have a viable and authorized farmers’ market, WIC clinics provide coupons on a one time basis to
women and children enrolled on WIC. Clients not only purchase fresh fruits and vegetables at
the market, but learn how to select, store, and prepare fresh produce during WIC education
classes.

VENDOR MANAGEMENT:

Grocery stores (vendors) are monitored for program compliance. Although these activities are
not “health care services,” they are important. If voucher redemptions transpire according to
procedures, participants are best able to realize the full intended benefit of the program and
program funds are less likely to be lost through fraud and abuse.

WIC's HEALTH IMPACT AND COST-EFFECTIVENESS:

The WIC Program has often been called the “gateway” to health care and serves to enhance
participants’ access to medical care. In South Carolina this is facilitated through an integrated
Maternal and Children’s Health Service approach allowing clinics to schedule WIC appointments
in conjunction with medical appointments, e.g., immunizations, family planning, prenatal care
and child health exams.

The WIC Program has been found to be very effective. The results of numerous federal, state and
local studies conducted both by government and citizen groups point to the positive impact of the
‘WIC Program. Specific findings include an increase in early (first trimester) prenatal care,
increased length of gestation, decreased rate of pre-term delivery, significant increases in birth
weight, reduced late fetal deaths and increased infant head circumferences. WIC participation
was also associated with improved dietary intakes of protein, calories and other nutrients which
often are inadequate in the diets of low-income pregnant women and children.

Contact Person:

Burnese Walker, M.S., R.D., Director
Division of WIC Services
Bureau of Maternal and Child Health
(803) 898-0743
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Warth Child Care 

Enrollment Packet

Regulations for Sumter County licensed centers and Payment Contract for Parents/Guardians:

All children entering a Sumter County licensed child care center must sign a statement of child’s health and provide a current immunization record.

Payment is due each Monday for that week.  It is very important to pay on or before Monday to keep costs down and avoid late fees.  We do not extend credit.  If you do not pay by Wednesday, your child(ren) will not be allowed to attend until payment is rendered.  As a private Christian childcare, it is difficult to provide quality care for your child(ren) if we do not receive payment in a timely manner.  We thank you for your business and cooperation.  

All days must be paid in full including  ALL holidays, inclement weather days and vacations. (Your payment is a yearly fee divided by your payment schedule.
PARENT SIGNATURE: ____________________________________________________________________________
A two week written notice is required before leaving the center.  If you do not give said notice, you will be charged for up to six weeks after according to the above payment schedule.  

Please make all checks payable to Warth Child Care and include your child(ren)’s name on the info portion of your check.  

All medicine should be properly marked stating name of child, administration times, date and parental signature.  Medicine slips will need to be filled out daily.

I have received and reviewed the Parent Policies and Procedures Handbook.

I have read and understand the above policies of Warth Child Care.  I agree to abide by them to follow the letter of the law.

Parent (or guardian)’s Driver’s License or ID Number

________________________________

Parent (or guardian)’s email address:
___________________________________________________________________________________________________________________________

Parent (or guardian)’s Signature

South Carolina Department of Social Services
Child Care Regulatory Services
GENERAL RECORD AND STATEMENT OF CHILD’S HEALTH FOR ADMISSION TO CHILD CARE FACILITY
This form is to be completed for each child at the time of enrollment in the child care facility, updated as needed when changes occur, and maintained on file at the facility.
GENERAL INFORMATION: (to be completed by Parent or Guardian)
Name of Facility:  
 County:  
 Address:  


Street Address – no Post Office Boxes


City, State, Zip

Child’s Name: _________________________________________________________________________________________                                                                                                                                                                         
Last
First
Middle Initial
Nick Name

Date of Birth:                                                                            Enrollment Date:_________________________                                                                       
Child’s Current Home Address:______________________________________________________________                                                                                                                                                 
Street Address
City, State, Zip

Parent/Guardian’s Full Name:_________________________________________________________________                                                                                                                                                    Home Phone:                                          Work Phone:                                          Other Phone:                                            Parent/Guardian’s Full Name:_________________________________________________________________                                                                                                                                                    Home Phone:                                           Work Phone:                                            Other Phone: ______________                                          
You must have two individuals who have the authority to obtain emergency medical treatment for the child.
1. Person responsible if parent/guardian unavailable for emergency medical services:
[image: image9.jpg]South Carolina Department of Social

INFANT STATEMENT

From: Child Care Center/Provider: New Beginnings at Warth Childcare and Development Center

Sponsoring Organization: CACFP

To: Parent/Guardian of Infant(s) in Day Care

| am required by the Child and Adult Day Care Food Program to offer a CACFP meal to all enrolled infants in my care.
A CACFP meal includes iron fortified infant cereal and baby food when appropriate for the child’'s age. A copy of the
CACFP infant meal pattern is attached.

| am required to offer an infant formula, which meets program requirements to all enrolled infants in my care. The formula
that | am providing is iron fortified Goodstart Gentle . There will be no additional charge to you, if you

would like your infant to receive the formula that | am offering.

| understand that not all infants need the same formula, and that the formula served to your infant should be the one
recommended by your physician. If you choose, you may continue to provide your infant’s formula and other food items.

Parent/Guardian, please check the following statement that applies to you. Then sign and date below:

0 1 would like the child care provider to serve my infant the iron fortified infant formula listed above. | understand that
besides the formula, the caregiver will offer my infant other food items, approved by the CACFP meal pattern
guidelines, at no additional charge to me.

| will supply the breast milk/infant formula to the child care provider to serve to my infant. The name of the formula |
will provide is: . | understand that the caregiver will offer other food items,

approved by the CACFP meal pattern guidelines, to my child.

J 1 will provide breast milk/infant formula and all other meal items to my child care provider to serve to my infant.

Name of Infant: Birth Date:

Signature of Parent/Guardian: Date:

Signature of Provider: Date:

DSS Form 3354 (APR 04)




Full Name
Relationship

Address:  

Street Address
City, State, Zip

Telephone Number(s):  
 Family Code Word(s):  

2. Person responsible if parent/guardian unavailable for emergency medical services:
[image: image10.jpg]II.
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BACKGROUND:

WIC is a targeted Special Supplemental Food Program established by Congress in 1972, and
federally funded (USDA) through monetary grants to assist states in safeguarding the health and
nutritional well-being of our low income women, infants, and children during critical growth
periods. DHEC has been designated to administer the program in South Carolina.

HOW SERVICES ARFE PROVIDED:

Application for WIC is made available at 165 Health Departments, Primary Care Centers and
Physicians Offices. In most cases eligibility is determined at the time of application. Applicants
must (1) show that they live within the state. (2) In South Carolina, a household’s income must
fall below 185% of the poverty level. Income is defined as cash income, such as wages,
unemployment compensation or cash welfare. (3) WIC participants must also be certified as
having a “nutritional risk” by a nurse, doctor or nutritionist ete. Nutritional risk is defined as
abnormal weight gain during pregnancy; history of high risk pregnancies, growth problems,
iron-deficiency anemia, an inadequate dietary pattern, or other similar problems.

Eligible applicants are “certified” for the program for a set length of time. Guidelines are as
follows: pregnant women are certified for the length of their pregnancy and for up to six weeks
postpartum; postpartum women are certified for six month periods, ending with their breast-fed
infant's first birthday; infants are certified for six-month periods or for the time period up until
their first birthday; children are certified for six-month periods, up until the end of the month in
which they turn five years old.

Participation in the WIC Program has no effect on eligibility for other entitlement programs
such as AFDC, Food Stamps, and Medicaid. Applicants who present ID cards for these
programs are considered to be adjunctively income eligible for WIC.

SERVICES OFFERED:

The applicant is, at a minimum weighed, measured for height and assessed for iron deficiency
anemia by a blood test in order to determine nutritional risk. In addition, an evaluation of the
diet of the applicant is completed.

Following a health assessment, the program provides specific nutritious foods, (milk, cheese,
cereal, fruit juices, eggs, beans, and infant formula) in quantities tailored to meet the needs of
the participant.

Participants obtain these foods by use of vouchers in their local grocery store. Participants are
never required to pay for their benefits. Visits to the health department to receive food vouchers
also serve as an opportunity to provide follow-up for health problems.




Full Name
Relationship

Address:  

Street Address
City, State, Zip

Telephone Number(s):  

  Family Code Word(s):  
 Is Child currently enrolled in school? (5K up to 6 years old)
( Yes
( No
My Child will regularly attend this facility FROM  
 am/pm  TO  
am/pm

If Child is a drop-in, indicate hours of care:  FROM  
 am/pm TO  
am/pm

Check all days Child will regularly attend this facility:
( Mon   ( Tue
( Wed
( Thurs ( Fri
( Sat
( Sun
Check all meals Child will receive daily:  ( Meals are not offered   ( Breakfast  
( Morning Snack
( Lunch
(  Afternoon Snack
(  Dinner
( Evening Snack
HEALTH INFORMATION: (to be completed by Parent or Guardian)

Family Physician or Health Resource:  

                                                                                                                                                     Name

                          Street Address
City, State, Zip
Telephone

Emergency Care Provider:  

                                                                                                                       Emergency Facility Name

                                   Street Address
City, State, Zip
Telephone
DSS Form 2900 (MAR 10) 
Dental Care Provider:  

                                                                                Name

                        Street Address
City, State, Zip                             Telephone

Health Insurance Provider:  



___________________________________________________
Certificate of Immunization:  (  Yes
(  No
(  N/A Please explain:  ___________________________________

My child has the following health conditions such as allergies, asthma, diabetes, epilepsy, etc., and/or takes the following medications on a regular basis:


Additional Comments:  



I certify that to the best of my knowledge  

                                                                                                                                                        Child’s Name

is in good mental and physical health and able to participate in the child care program at
Name of Child Care Facility
Signature:  
 Date:  

                                                                 Parent or Guardian

Signature:  
 Date:  

                                                         Director/Operator/Staff Designee

DSS Form 2900 (MAR 10)
PAGE 2

Discipline Policies

Warth Child Care follows these policies regarding discipline:

· Good discipline is not just enforcing rules.  It is caring enough about children to provide clear guidelines for them to follow.
· Employees gear limits to the child’s developmental level.
· Employees explain the rules in a cheerful, sympathetic manner to the child to make them understandable and acceptable.
· Employees avoid lengthy discussions.
· Employees let the child know how pleased they are when a limit is maintained.
· Employees anticipate behavior.
· Employees use voice as an effective teaching tool.
· Employees define, maintain and make limits specific to a situation.
· No corporal punishment will be allowed.
· Employees  use these steps to handle aggressive action:
· Stop the action.
· Set necessary limits so the child does not and cannot continue the unacceptable behavior.
· Talk out the situation with the child, but not asking why he or she is behaving the way they are, they probably do not know.
· Help the child to re-engage into a group activity.
· Time Out guidelines:
· Be certain the child understands why he or she must be in time out.  If they understand they are less likely to do it again.
· Be consistent, firm and fair!
· Use a quiet voice.
By understanding the reasons for a child’s disruptive behavior, a teacher is able to work with the child on the causes of behavior, not just the symptoms.

Signature: ___________________ Date:_____

Parent Authorization Form for Warth Childcare

Parent name (print): ______________________________________  Date: _____________

Discipline:

I understand the discipline policy for Warth Childcare and I understand that they do not use corporal punishment.

Parent Signature:________________________________

Medicine:

I give permission for prescription and non-prescription medication to be administered to my child with the use of a medicine note.

Parent Signature:________________________________

Emergency Medical Treatment:

I give permission to Warth Childcare to obtain emergency medical treatment for my child.

Parent Signature:________________________________

Transportation:

I give permission for my child to be transported to and from Warth Childcare.

Parent Signature:________________________________

Swimming Activities:

I give permission for my child to participate in swimming activities.

Parent Signature:________________________________

Attendance Policies:

Because our licensing requirements require that we maintain strict child staff ratios, we cannot give tuition refunds, tuition-free vacations or tuition-free sick or inclement weather days.  Parents wishing to withdraw a child must provide a two-week notice in writing.  Parents that fail to provide a two-week written notice will be liable for the full tuition for up to six weeks of no attendance. 

Parent Signature:________________________________

Authorization for Pick-Up:

I give permission for the following people to take my child from Warth Childcare.
 (name & number)
___________________________________     ____________________________________

Family Code Word:  _________________________

​​​​ This form must be completed annually as long as your child is in attendance at our facility.
[image: image2.png][#) CACFP-MEAL-BENEFIT-INCOME-ELIGIBILITY-CHILD-CARE-.pdf - Adobe Acrobat Reader DC (32-bit) - X
File Edt View Sign Window Help

Home  Tools CACFP-MEAL-BEN... X

B aQ @O s OO @ n=- 5 T

2 DSS SOUTH CAROLINA DEPARTMENT OF SOCIAL SERVICES
CACFP MEAL BENEFIT INCOME ELIGIBILITY (CHILD CARE)
[ Export PDF v
OcioinctHosehold Menber: Arore o' g ey s s e, e
O s o S et o s, g5 ey S P .
- creme T 52 EditpoF
QO EE |G| G
i i i [ create PDF v
QO EE &9 | GF
Oo|oo B comment
To|oo Combine Files
[ju)yuin} [] Organize Pages
57ER 2 D0 oy bt menber iy ey pricpe v s e e oy B Compress POF
 YES > e case rambshereand procesd o STEP & (donol complee STEP3) | ASE MUMEER

o

T — L Redact
Protect

Adobe Sign

Fill & Sign

[ send for Comments

% More Tools

e mirioy | e [} ][ cuaitnossn [

Convert, edit and e-sign PDF
forms & agreements

055 Fom 16160 (UM 1) n LY 105 -

P Type here to search




[image: image3.png][ CACFP-MEAL-BENEFIT-INCOME-ELIGIBILITY-CHILD-CARE-.pdf - Adobe Acrobat Reader DC (32-bit) - X

File Edit View Sign Window Help

Home  Tools CACFP-MEAL-BEN... X @ A signin

B Q@ ©O @ OO m- R T B 2Zabd A=Y

2 DSS 'SOUTH CAROLINA DEPARTMENT OF SOCIAL SERVICES Search ‘Highlight'
ourn o CCACFP MEAL BENEFIT INCOME ELIGIBILITY (CHILD CARE)
[ Export PDF M
52 EditpoF
Etvicy checkoml: [ Hoponcrtoine [ it Heparicertatne
R A R PSRN N —— 1. [ Create POF v
gt ettt ey R v et sy B Comment

e e e oy e i Yo e o i
ettt e it o s b T
b e et o et s o i
s e o S o oo g NS ey
e ey o TN P ok Dtaton P o i
Revneos PO v o PO oy 450 b o
i e o e S o sl v .
oo it (i
o et e o Sy e i
e e

e it Fesed s S Ceptet g 534
i it o SO s o e 1 e

e it A S i, ) S b gy S o
e o o e e
TS e s iy S o957 55 by g
et A i

1o oy ot i ot b SOA P D
o, 535 ki s et b St
Sy St s et s S0 o b b b
St baion ot oy oo e, o B8] 52552 e
e =

AL U5 Dottt e
O e i S G i EMAL: e
U e e S
oty

‘Combine Files

[] Organize Pages

B Compress PDF

e g S o e s o o

[t o adeiesiens ‘ot e s ot
SEpe 2 Redact
Protect
et e Canerio: Weky 2, Evey 2V 25, T 24, oy x 12 Adobe Sign
e frres Fill & Sign
e o St st T e (e
oood oo (] [0 0] [ e
[ send for Comments
S & S &
#% More Tools
Convert, edit and e-sign PDF
forms & agreements
P — R——

532PM

= e B

I
i

3
[0
=
<
-
5

P Type here to search (o]





Warth Child Care 





1960 McCrays Mill Road    Sumter, SC 29150





803-773-8055                                  warthchildcare@gmail.com	                  Fax: 803-418-0951








